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AMENDED AND RESTATED BYLAWS
OF
WOODBURY PLACE CONDOMINIUM ASSOCIATION, INC.

ARTICLE 1
Introduction

Section 1.1 — Identification. These are the Amended and Restated Bylaws of Woodbury
Place Condominium Association, Inc. (the “Association™), a nonstock corporation established
and existing under the Connecticut Revised Nonstock Corporation Act, which is the association
of Unit Owners of Woodbury Place Condominium (the “Common Interest Community”) located
in Woodbury, Connecticut and originally declared pursuant to the Unit Ownership Act, Chapter
825 of the Connecticut General Statutes, Revision of 1958, and as those sections now exist under
the Connecticut Common Interest Ownership Act, Connecticut General Statutes, Sections 47-
200, et seq. (the “Act™). The intent of these Amended and Restated Bylaws is to conform to and
comply with the Connecticut Common Interest Ownership Act, Connecticut General Statutes,
Sections 47-200, et seq.

Section 1.2 — Effect of Declaration. The terms and provisions of these Bylaws are
subject to the terms, provisions, conditions, and authorizations of the Declaration establishing the
Common Interest Community, as the same may be amended. The definitions of words used in
these Bylaws with initial capitalization that are not defined in these Bylaws and that are defined
in the Declaration shall apply to such words in these Bylaws. In case of conflict, the definition in
the Declaration shall control.

Section 1.3 — Effect of Other Laws. These Bylaws are also subject to the provisions and
limitations of the Nonstock Corporation Act and the Act. To the extent the Nonstock
Corporation Act is inconsistent with the Act, the Act controls.

ARTICLE 11
Executive Board

Section 2.1 — Number, Election, Term. and Qualification.

(a) The Executive Board shall consist of five (5) persons, all of whom shall be Unit
Owners. Should any Unit be owned by a tenancy in common, joint tenancy with
survivorship rights, or be owned by a partnership, or a corporation in fiduciary
capacity or otherwise, then in any such even such Unit Owner or owners shall
designate one (1) person having an ownership interest in any such unit as the
representative of the interest in the total ownership of such Unit and such person
shall be eligible for election to the Board of Directors, provided, however, than in
the case of corporate ownership, any officer or employee of such corporation shall
be eligible to represent the ownership interest in such unit.
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(b)  Atannual meetings of the Unit Owners, the Unit Owners shall elect successors for
Directors whose terms are then expiring.

(c) Directors shall serve for terms of two years. At each annual meeting, one-third of
the directors shall stand for election.

(d)  For each class of Directors, the Directors shall take office for their term of three
years upon their election.

(d)  Despite the expiration of a Director’s term, the incumbent Director continues to
serve until such Director’s successor is elected and qualifies or the number of
directorships is decreased.

(e) At any meeting at which Directors are to be elected, the Unit Owners may, by
resolution, adopt specific procedures for conducting the elections, not inconsistent
with the Act, the Declaration, these Bylaws, or the Nonstock Corporation Act.

® Pursuant to the Act, no Person shall provide or offer to any Director or a Person
seeking election as a Director, and no Director or Person seeking election as a
Director shall accept, any item of value based on any understanding that the vote,
official action, or judgment of such Director or Person seeking election would be
or has been influenced thereby.

Section 2.2 — Powers and Duties. The powers and duties of the Executive Board and the
limitations on the powers of the Executive Board, including the powers that the Executive Board
may delegate to a managing agent, are set forth in Sections 23.1 and 23.2 of the Declaration.

Section 2.3 — Manager. The Executive Board may employ a Manager for the Common
Interest Community at a compensation established by the Executive Board, to perform such
duties and services as the Executive Board shall authorize. The Executive Board may delegate to
the Manager only the powers granted to the Executive Board under Subsections 23.1(c), (e), and
(g) of the Declaration. Licenses, concessions, and contracts may be executed by the Manager
pursuant to specific resolutions of the Executive Board, and to fulfill the requirements of the
budget.

Section 2.4 — Standard of Care. In the performance of their duties, the officers and
Directors appointed by the Declarant or by an Executive Board appointed by the Declarant shall
exercise the degree of care and loyalty to the Association required of a trustee and the officers
and Directors not appointed by the Declarant or by an Executive Board not appointed by the
Declarant shall exercise the degree of care and loyalty to the Association required of an officer or
director of a corporation organized under the Nonstock Corporation Act. In addition, and
without limiting other provisions of law that apply to Directors, provisions relating to conflicting
interest transactions of Sections 33—1127 through 33-1130 of the Nonstock Corporation Act
apply to all Directors.
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Section 2.5 — Personal Action Required of Directors. Directors may not attend meetings

of Directors or otherwise act in their capacity as a Director through a power of attorney, proxy,
or other delegation of authority. Nor may a Director or the Executive Board designate one (1) or
more alternates to act in the place of an absent Director. The position of Director is one of
personal trust that requires personal action by the individual holding that position.

Section 2.6 — Removal of Directors.

(2)

(b

The Unit Owners present in person or by proxy at a meeting at which a quorum is
present, or vote by ballot without a meeting as provided in these Bylaws and the
Act, may remove any Director, with or without cause, if the number of votes cast
in favor of removal exceeds the number of votes cast in opposition to removal,
except that:

6] The Unit Owners may not consider whether to remove a Director at a
meeting of Unit Owners unless that subject was listed in the notice of the
meeting or in the notice of the vote by ballot without a meeting.

At any meeting at which there is to be a vote to remove a Director, the Director
being considered for removal shall have a reasonable opportunity to speak before
the vote is taken. If the vote is taken by vote by ballot without a meeting, the -
Director being considered for removal shall be given a reasonable opportunity to
deliver information to the Unit Owners as provided in Section 4.14 of these
Bylaws relating to votes by ballot without a meeting.

Section 2.7 — Vacancies. As provided in the certificate of incorporation of the

Association, vacancies in the Executive Board may be filled as follows:

(@)

(®

©

If the vacancy was not created by the removal of the Director by the Unit Owners,
the vacancy may be filled for the time specified in 2.7(c) by vote of a majority of
the remaining Directors at a special meeting of the Executive Board held for that
purpose at any time after the occurrence of the vacancy, even though the Directors
present at such meeting may constitute less than a quorum.

If the vacancy was created by the removal of a Director by the Unit Owners, then
the vacancy shall be filled by vote of the Unit Owners. Such vote may be taken at
the meeting at which the Director is removed, or by the same vote by ballot
without a meeting by which the Director was removed, or a subsequent vote by
ballot without a meeting, or at a special or annual meeting of Unit Owners
following the creation of the vacancy.

Each person so elected or appointed by the Executive Board pursuant to 2.7(a) or
2.7(b) shall be a Director for the unexpired term of the directorship being filled or,
if earlier, until the next regularly scheduled meeting at which Directors are



VLou23p5 0183

elected, at which time the Unit Owners shall elect a Director to serve the
remainder of the term, if any. Each person so elected shall serve the unexpired
portion of the term of the Director being replaced.

Section 2.8 — Executive Board Meetings.

(2)

(b)

©

First Meeting after Unit Owners Annual Meeting. The first regular meeting of the
Executive Board following each annual meeting of the Unit Owners shall be held
immediately following adjournment of the annual meeting or thereafter at such
time and place as shall be fixed by the Unit Owners at the meeting at which
Directors shall have been elected.

Regular Meetings. In addition to the first meeting of the Executive Board
following each annual meeting of Unit Owners, the Executive Board may set a
schedule of regular meetings by resolution. The schedule of Executive Board
meetings shall be given to Unit Owners. Notwithstanding any actions taken by
the Executive Board by unanimous consent, there shall be at least two (2) regular
meetings of the Executive Board each year.

Special Meetings. Special meetings of the Executive Board may be called by the
President or by a majority of the Directors.

Section 2.9 — Open Meetings.

(@)

(b)

(©

(d)

Except during executive sessions, all meetings of the Executive Board or any
committee established by the Executive Board that is designated to act for the
Executive Board in the exercise of any of the powers of the Executive Board

under the Declaration shall be open to all Unit Owners and to a representative
designated by a Unit Owner.

At each Executive Board meeting, the Executive Board shall provide a reasonable
opportunity for Unit Owners to comment regarding any matter affecting the
Common Interest Community and the Association.

This opportunity may be in the form of a comment period at a designated time
during the meeting. The Executive Board may adopt reasonable rules and
procedures for the conduct of the comment period, including limitations on the
length of the comment period and the length of individual comments.

Nothing in this Section shall permit Unit Owners who are not Directors to
participate in the conduct of Executive Board meetings outside of any comment
period or other opportunities for comment and input established by the Executive
Board.
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A gathering of Directors at which the Directors do not conduct Association
business is not a meeting of the Executive Board. The Executive Board and the
Directors may not use incidental or social gatherings of Directors or any other
method to evade the open meeting requirements of this Section.

Section 2.10 — Executive Sessions. The Executive Board and those committees

established by the Executive Board that are designated to act for the Executive Board in the
exercise of any of the powers of the Executive Board under the Declaration may hold an
executive session only during a regular or special meeting of the Executive Board or such
committee. No final vote or action may be taken during an executive session. An executive
session may be held only to:

(@)
(b)

©
(d)

©

consult with the Association's attorney concerning legal matters;

discuss existing or potential litigation or mediation, arbitration, or administrative
proceedings; :

discuss labor or personnel matters;

discuss contracts, leases, and other commercial transactions to purchase or
provide goods or services currently being negotiated, including the review of bids
or proposals, if premature general knowledge of those matters would place the
Association at a disadvantage; or

prevent public knowledge of the matter to be discussed if the Executive Board or
committee determines that public knowledge would violate the privacy of any
Person.

Section 2.11 — Location of Meetings. During and after the period of Declarant control,
all meetings of the Executive Board shall be held at the Common Interest Community, in the
town in which any portion of the Common Interest Community is located, in a neighboring town,
or at some other suitable place that is reasonably convenient to the Common Interest

Community.

Section 2.12 — Notices of Meetings.

(@

Unless the meeting is included in a schedule given to the unit owners or the
meeting is called to deal with an emergency, the secretary or other officer
specified in the bylaws shall give notice of each executive board meeting to each
board member and to the unit owners. The notice shall be given at least five days
before the meeting and shall state the time, date, place and agenda of the meeting,
except that notice of a meeting called to adopt, amend or repeal a rule shall be
given in accordance with subsection (a) of section 47-261b. If notice of the
meeting is included in a schedule given to the unit owners, the secretary or other
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officer specified in the bylaws shall make available an agenda for such meeting to
each board member and to the unit owners not later than forty-eight hours prior to
the meeting.

(b) Special meetings of the Executive Board to deal with an emergency situation that
requires consideration or action by the Executive Board sooner than could be
accommodated if the notice requirements of Subsection (a) had to be observed,
may be called by the president or a majority of the Directors on such notice as the
authority calling the meeting deems appropriate in the circumstances. Notice of
matters considered and actions taken at the meeting, if any, shall be provided to
the Unit Owners following the meeting.

(c) If any materials are distributed to the Executive Board before the meeting, the
Executive Board at the same time shall make copies of those materials reasonably
available to Unit Owners, except that the Executive Board need not make
available copies of materials that are to be considered in executive session.

(d)  If the meeting is included in a schedule given to the Unit Owners, the secretary
shall make available an agenda for such meeting to each Director and to the Unit Owners not
later than forty-eight (48) hours prior to the meeting.

Section 2.13 — Waiver of Notice. Any Director may waive notice of any meeting. The
waiver must be in writing, signed by the Director, and filed with the minutes of the meeting.
Attendance by a Director at any meeting of the Executive Board shall constitute a waiver of
notice unless the Director, at the beginning of the meeting, or promptly after arriving, objects to
holding the meeting, or transacting business at the meeting and does not thereafter vote for or
assent to action taken at the meeting. Neither a Director nor the Executive Board may waive the
notice of Executive Board meetings that is required to be provided to Unit Owners.

Section 2.14 — Meetings by Telephonic, Video, or Other Conferencing Process. The
Executive Board may meet by telephonic, video, or other conferencing process if:

(a) The meeting notice states the conferencing process to be used and provides
information explaining how Unit Owners may participate in the conference
directly or by meeting at a central location or conference connection; and

(b) The process provides all Unit Owners the opportunity to hear or perceive the
discussion and offer comments regarding any matter affecting the Common
Interest Community and the Association to the same extent as at in-person
Executive Board meetings.
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Section 2.15 — Quorum and Voting.

(a) A quorum of the Executive Board for the taking of any action by the Executive
Board at any meeting is present only if a majority of the Directors is present at the
time a vote regarding the action is taken.

(b)  Each Director shall have one (1) equal vote on matters voted on by the Executive
Board or Special Board Committee of the Executive Board that is authorized to
act on behalf of the Executive Board pursuant to Section 3.1.

(©) If a quorum is present at any meeting of the Executive Board when a vote is
taken, the affirmative vote of a majority of the Directors present at the time of the
vote is the act of the Executive Board, unless the Declaration or other provisions
of these Bylaws require a greater vote.

(d)  Unless the Executive Board is meeting by telephonic, video, or other
conferencing process, some, but not all of the Directors, may participate in a
regular or special meeting by, or conduct the meeting through the use of, any
means of communication by which all Directors participating in the meeting may
simultaneously hear each other during the meeting. A Director participating in a
meeting by this means is deemed to be present in person at the meeting.

(e) The minutes of all executive board meetings shall contain a record of how each
board member cast his or her vote on any final action proposed to be taken by the
executive board, unless such action was approved either by unanimous consent of
the board members or without objection by any board member.

Section 2.16 — Action by Unanimous Consent. Instead of meeting, the Executive Board
may act by unanimous consent as documented in a record authenticated by all the Directors. The
secretary promptly shall give notice to all Unit Owners of any action taken by unanimous
consent.

Section 2.17 — Limitation on Challenges. Even if an action by the Executive Board is not
in compliance with the requirements of Section 47-250 of the Act, it is valid unless set aside by
a court. A challenge to the validity of an action of the Executive Board for failure to comply
with said Section 47-250 may not be brought more than sixty (60) days after the minutes of the
Executive Board of the meeting at which the action was taken are approved or the record of that
action is distributed to Unit Owners, whichever is later.

Section 2.18 — Compensation. Directors may not receive fees or compensation from the
Association for acting as Directors of the Association. A Director may be reimbursed for
necessary expenses actually incurred in connection with such Director’s duties, as approved by
the Executive Board.




VLou23es 0189

ARTICLE 111
Committees

Section 3.1 — Special Board Committees.

(@

(b)

The Executive Board may, by resolution, establish one (1) or more committees
(herein, a “Special Board Committee”) who may exercise the power of the
Executive Board to the extent specified by the Executive Board in the resolution
establishing the Special Board Committee. The members of a Special Board
Committee shall consist of those Directors that are appointed by the Executive
Board to such Special Board Committee. The membership of a Special Board
Committee shall, at all times, be limited to incumbent Directors. Each such
Special Board Committee shall maintain minutes of its meetings and shall provide
copies thereof to the full Executive Board and keep the Executive Board informed
of its meetings and activities including, without limitation, any exercise of the
power of the Executive Board by such Special Board Committee.

A Special Board Committee shall not have the authority or power to do any act
that the full Executive Board does not have the authority or power to do and, in all
events, may not:

@) Approve or recommend to Unit Owners any action that requires the
consent of Unit Owners;

(i)  Fill vacancies on the Executive Board or, unless authorized in the
Executive Board resolution creating the Special Board Committee, on any
Special Board Committee;

(iti)  Adopt, amend, or repeal Bylaws;

(iv)  Adopt, amend or repeal budgets and special assessments;

) Approve a plan of merger;

(vi)  Authorize the borrowing of money by the Association;

(vii)  Approve a sale, lease, or exchange of all, or substantially all, of the
Association’s property or a mortgage, pledge, or other encumbrance on
any Association asset; or

(viii) Dissolve the Association.

The Executive Board may appoint one (1) or more Directors as alternate members

of any Special Board Committee to replace any absent or disqualified Director on
the Special Board Committee during the Director’s absence or disqualification. If



authorized by the resolution creating the Special Board Committee, in the absence
or disqualification of a Director on a Special Board Committee, the Directors
present at any meeting of a Special Board Committee and not disqualified from
voting may, by unanimous vote, appoint another Director to act in place of the
absent or disqualified Director.

(d Special Board Committees shall be subject to and shall comply with all
requirements applicable to meetings of the Executive Board, including, without
limitation, requirements relating to notice, locations of meetings, Unit Owner
participation in meetings, quorum, and voting requirements.

Section 3.2 — Advisory Committees. The Executive Board, by resolution, may establish
one (1) or more committees (herein, an “Advisory Committee”) that are not Special Board
Committees. Advisory Committees are not authorized or empowered to exercise the power of
the Executive Board. The president may also establish one (1) or more Advisory Committees.
Membership of Advisory Committees may include, but is not limited to, Directors, and other
Persons, who need not be Unit Owners, as may be appointed to such Advisory Committee by the
Executive Board or the president, whichever is the establishing authority. Such Advisory
Committees shall exist at the pleasure of the Executive Board or the president, whichever is the
establishing authority, and shall perform such tasks and functions as the establishing authority,
shall, from time to time, specify. The president shall keep the Executive Board informed of
Advisory Committees appointed by the president and their activities. Each Advisory Committee
shall maintain minutes of its meetings and shall provide copies thereof to the president and
Executive Board and keep the president and the Executive Board informed of its meetings and
activities. Such Advisory Committees, even if appointed by the Executive Board, may not act
for the Executive Board in the exercise any of the powers of the Executive Board.

ARTICLE IV
Unit Owners

Section 4.1 — Annual Meeting. Annual meetings of Unit Owners shall be held each year
on a date the Executive Board may determine. At such meeting, the Directors shall be elected by
vote of the Unit Owners. Only matters described in the meeting notice of the annual meeting
may be considered at the annual meeting.

Section 4.2 — Budget and Special Assessment Meetings. Meetings of Unit Owners to
consider proposed budgets or proposed special assessments shall be called in accordance with
Sections 17.4 or 17.5 of the Declaration, as applicable. The budget or special assessment may be
considered at annual or special meetings called for other purposes as well.

Section 4.3 — Special Meetings. Special meetings of Unit Owners may be called by the
president, a majority of the Executive Board, or if Unit Owners having at least twenty percent
(20%) of the Votes in the Association request the secretary to call a meeting. If the Association
does not notify Unit Owners of a special meeting within fifteen (15) days after the requisite



number or percentage of Unit Owners request the secretary to do so, the requesting Unit Owners
may directly notify the Unit Owners of the meeting. Only matters described in the meeting
notice of the special meeting may be considered at a special meeting.

Section 4.4 — Place of Meetings. Meetings of the Unit Owners shall be held at a suitable
place at the location designated by the party calling the meeting which location shall be at the
Common Interest Community, in the town in which any portion of the Common Interest
Community is located, in a neighboring town, or at such other suitable place that is reasonably
convenient to the Unit Owners, which may be designated by the party calling the meeting.

Section 4.5 — Meetings by Telephonic, Video, or Other Conferencing Process. If the

Executive Board determines that a meeting of Unit Owners can be held effectively by telephonic,
video, or other conferencing process, then the Executive Board may allow for Unit Owner
meetings to be held by telephonic, video, or other conferencing process as specified and in
accordance with an authorizing resolution adopted by the Executive Board, if (x) the meeting
notice states the conferencing process to be used and provides information explaining how Unit
Owners may participate in the conference directly or by meeting at a central location or
conference connection; and (y) the process provides all Unit Owners the opportunity to hear or
perceive the discussion and offer comments regarding any matter affecting the Common Interest
Community and the Association.

Section 4.6 — Notice of Meetings. The secretary or other officer specified in the Bylaws
shall notify the Unit Owners of the time, date, and place of each annual or special meeting of the
Unit Owners not less than ten (10) nor more than sixty (60) days before the meeting date. If the
first meeting of the Executive Board to be held after an annual meeting is to take place promptly
after the adjournment thereof, the notice of such Executive Board meeting may be combined
with the notice of the annual meeting. The notice of any meeting of Unit Owners shall state the
time, date, and place of the meeting and the items on the agenda, including, if applicable:

(a a statement of the general nature of any proposed amendment to the Declaration,
including the proposed text of the proposed amendment and the text of any
provision proposed to be removed;

(b)  astatement of the general nature of any proposed amendment to the Bylaws,
including the text of any proposed amendment and the text of any provision
proposed to be removed;

(©) any budget changes; and

(d any proposal to remove any Director or any officer that was appointed by the Unit
Owners.

In addition, the notice shall contain specific notice of a proposed action if the Act, the

Declaration, or the Bylaws requires specific notice of such proposed action. Only matters
described in the notice of the meeting may be considered at that meeting.

10



Section 4.7 — Waiver of Notice.

(@)

(b)

Any Unit Owner may waive notice of any meeting. The waiver must be in
writing, signed by the Unit Owner, and filed with the minutes of the meeting.

Attendance by a Unit Owner at any meeting of the Unit Owners:

@) Shall constitute a waiver of notice unless the Unit Owner at the beginning
of the meeting objects to holding the meeting, or transacting business at
the meeting: and

(i)  Shall constitute a waiver of objection to consideration of a particular
matter at the meeting that is not within the purpose or purposes described
in the meeting notice, unless the Unit Owner objects to considering the
matter when it is presented.

Section 4.8 — Adjournment of Meeting. At any meeting of Unit Owners, a maj'ority of
the Unit Owners who are present at such meeting, even if those present do not constitute a
quorum, either in person or by proxy, may adjourn the meeting to another time.

Section 4.9 — Opportunity for Unit Owner Comment.

@

(b)

At each meeting of Unit Owners, the Unit Owners shall be given a reasonable
opportunity to comment regarding any matter affecting the Common Interest
Community or the Association.

This opportunity may be in the form of a comment period at a designated time
during the meeting. The Executive Board may adopt reasonable rules and
procedures for the conduct of the comment period, including limitations on the
length of the comment period and the length of individual comments.

Section 4.10 — Order of Business. Except as otherwise provided in the notice of the

meeting or determined by vote of the Unit Owners present at the meeting, the order of business
at all meetings of the Unit Owners shall be as follows, as applicable and appropriate:

(@)
(b)
©
(d)

Roll call (or check—in procedure).

Proof of notice of meeting.

Consideration and approval of minutes of preceding meeting.

Reports, as applicable and as determined by the Executive Board, of the Manager,

the president, other officers, Special Board Committees, if any, Advisory
Committees, if any.

11



(©)
®
(®
(h)
@
@)
(k)
)
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Unit Owner comment period.

Establish number of Directors (if applicable).

Election of inspectors of election or voting (when required).
Election of Directors (when required).

Consideration of ratification of budget (when required).
Consideration of ratification of special assessment (when required).
Unfinished business (as included in the notice of the meeting).

New business (as included in the notice of the meeting).

Section 4.11 — Moderator of Meetings.

(a)

(b)

©

The president shall preside at each meeting of Unit Owners unless, in light of the
nature of the proceeding or the nature of the agenda items, the Executive Board or
the president determines to designate another person to act as chairperson and
preside at the meeting for all or a portion of the meeting as specified by the
Executive Board or the chair of the meeting, as the case may be.

It may, from time to time, be necessary or appropriate for the president of the
Association, as its chief executive officer, or for another officer chairing a
meeting to participate in the debate on a topic at an Association meeting,
something that the individual chairing a meeting may not do. In such case, the
person chairing the meeting may relinquish the chair in order to participate in the
debate and the Unit Owners may select a moderator to chair the meeting. If the
person chairing a meeting relinquishes the chair to participate in the debate on an
issue, such person may not resume chairing the meeting until the debate and, if
applicable, vote on the issue has concluded.

The chairperson designated by the Executive Board or the President or selected by
the Unit Owners need not be a Unit Owner, Director, or officer.

Section 4.12 — Voting — Generally.

(a)

If only one (1) of several owners of a Unit is present at a meeting of the Unit
Owners, in person or by proxy, that owner is entitled to cast all the Votes
allocated to that Unit. If more than one (1) of the owners of the Unit is present, in
person or by proxy, the Votes allocated to that Unit may be cast only in
accordance with the agreement of a majority in interest of the Unit Owners.

12



(b)

©

(d
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There is majority agreement if any one (1) of the owners casts the Votes allocated
to that Unit without protest being made promptly to the Person presiding over the
meeting by any of the other owners of the Unit.

If a Unit is owned by a corporation, partnership, limited liability company, trust,
or other legal entity, the natural person designated in a record provided to the
Association to participate and vote on behalf of the entity at meetings and in other
votes of Unit Owners conducted by the Association may so participate and vote.
In the absence of such a designation, the following may participate and vote at
meetings and other votes of Unit Owners conducted by the Association: any
officer of a corporation, any general partner of a partnership, any manager of a
manager—-managed limited liability partnership, any member of a member—
managed limited liability company, or any trustee of a trust. The moderator of the
meeting may require reasonable evidence that the natural person voting on behalf
of a legal entity that owns a Unit is qualified to vote.

Votes allocated to a Unit owned by the Association shall be cast in any vote of the
Unit Owners in the same proportion as the Votes cast on the matter by Unit
Owners other than the Association.

In the case of amendments to the Declaration, or agreements to the assignment of
the Association’s rights to future income, Unit Owners may also indicate their
assent by written agreement.

Section 4.13 - Voting — Proxies. The following requirements apply to proxy voting:

(2)

(b)

Votes allocated to a Unit may be cast at a meeting of Unit Owners pursuant to a
directed or undirected proxy duly executed by the Unit Owner of the Unit. The
association may provide a proxy form to any unit owner who seeks to vote
pursuant to a directed or undirected proxy. If the association provides a proxy
form, the proxy form, (A) shall include a blank space reserved for the insertion of
the name of the proxy holder, and (B) may include the name of a person
designated by the association to be the default proxy holder, who shall be
authorized to exercise the proxy in the event the unit owner fails to otherwise
specify the name of the proxy holder subject to the limitations set forth in this
subsection. The proxy may be given to any individual, whether or not a Unit
Owner, or to the holder of an office in the Association, such as the president or
the secretary. A proxy may not be given to the Executive Board as a body but a
proxy may be given to an individual who is a Director.

If a Unit is owned by more than one (1) Person, each Owner of the Unit may vote

or register protest to the casting of votes by the other Owner(s) of the Unit
through a duly executed proxy.

13
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G
(e)
®
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A Unit Owner may revoke a proxy only by actual notice of revocation to the
individual presiding over the meeting of the Association.

A proxy is void if it is not dated or purports to be revocable without notice.
A proxy terminates one (1) year after its date, unless it specifies a shorter term.

A Person may not cast more than fifteen percent (15%) of the Votes in the
Association pursuant to undirected proxies. A proxy which directs the proxy
holder to vote in a certain way on one (1) or more matters even if it gives no
direction to the proxy holder on other matters shall not, for the purposes of this
Subsection, be considered an undirected proxy.

Section 4.14 — Conduct of Vote of Unit Owners without Meeting, Except to the extent

prohibited or limited by the Declaration or these Bylaws, the Executive Board, and only the
Executive Board, may, by resolution, determine to hold a vote of the Unit Owners by vote by
ballot without a meeting. In that event, the following requirements apply:

@
)

(©

(d

The Association shall notify the Unit Owners that the vote will be taken by vote
by ballot without a meeting;

The Association shall deliver a paper or electronic ballot to every Unit Owner
entitled to vote on the matter;

The ballot must set forth each proposed action to be voted on or office to be filled
and provide an opportunity to vote for or against the action or the candidate for
office;

When the Association delivers the ballots, it shall also:

6)] Indicate the number of responses needed to meet the quorum
requirements;

(i)  State the percentage of votes necessary to approve each matter other than
election of Directors;

(iif)  Specify the time and date by which the ballot must be delivered to the
Association to be counted, which time and date may not be fewer than
three (3) days after the date the Association delivers the ballot; and

(iv)  Describe the time, date, and manner by which Unit Owners wishing to

deliver information to all Unit Owners regarding the subject of the vote
may do so.

14
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(e) Except as otherwise provided in the Declaration or these Bylaws, a ballot for a
vote by ballot without a meeting is not revoked after delivery to the Association
by death or disability or attempted revocation by the Person that cast that vote;
and

® Approval by vote by ballot without a meeting is valid only if the number of Votes
cast by ballots equals or exceeds the quorum required to be present at a meeting
authorizing the action.

(80  Where one (1) or more Directors are to be elected by means of vote by ballot
without a meeting, at least thirty (30) days before the ballots are to be distributed,
the Executive Board shall solicit nominations of candidates for the Director
positions that are to be filled and specify a date not less than twenty (20) days
before the ballots are to be distributed for such nominations to be received by the
Executive Board. The Executive Board shall include with the ballot for such
election of Directors the names of persons nominated. The Executive Board may
establish rules and procedures for candidates to provide information to be
included with the ballot when distributed to the Unit Owners.

(h)  All voting by ballot without a meeting shall be by secret vote.

6] The resolution of the Executive Board for a vote of Unit Owners by vote by ballot
without a meeting may specify such other procedural and logistical details of the
voting procedure that are not inconsistent with or contrary to the applicable
requirements of the Act and the Bylaws as the Executive Board deems
appropriate. The Executive Board may engage the services of a third-party
vendor to conduct the vote by ballot without a meeting.

Section 4.15 — Quorum. Except as otherwise provided in these Bylaws, the Unit Owners
present in person or by proxy, at any meeting of Unit Owners or casting ballots in a vote by
ballot without a meeting, shall constitute a quorum for action at such meeting or approval by
vote without a meeting.

Section 4.16 — Requisite Vote. A majority of the Votes cast at a meeting at which a
quorum is present or a majority of the Votes cast by ballot without a meeting in which the total
Votes cast equal or exceed a quorum, is the decision of the Unit Owners for all purposes, except
where a higher percentage vote is required in the Act or other law, the Declaration, or these
Bylaws.

Section 4.17 — Action by Agreement. Where the Act requires the vote or agreement of
the Unit Owners to a specific action, a Unit Owner may agree to the action in a written
agreement or other record delivered to the Association that is signed or otherwise authenticated
by the Unit Owner and contains or refers to the action to which the Unit Owner is agreeing. A
written agreement or record signed by one (1) of the owners of a Unit constitutes the agreement
of all owners of the Unit, unless one (1) or more of the other owners of the Unit give written
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notice to the Association of disagreement with that action before the vote or agreement on the
action under consideration becomes effective. If more than one (1) of the Owners of a Unit
delivers a written agreement or other record, the position taken by a majority in interest of those
Unit Owners who deliver written agreements or other records constitutes the position of all Unit
Owners of the Unit.

Section 4.18 — Rules of Order. Meetings of the Association shall be conducted in
accordance with the most recent edition of Robert’s Rules of Order Newly Revised unless:

(a) The Declaration, the Bylaws, the Act, or other applicable law provides otherwise;
or

(b)  Two-thirds (2/3) of the Votes allocated to Unit Owners present at the meeting, in
person or by proxy, vote to suspend those rules.

ARTICLEYV
Officers

Section 5.1 — Designation. The principal officers of the Association shall be the
president, the vice president, the secretary, and the treasurer, all of whom shall be elected by the
Executive Board. All officers are members of the Board of Directors except the Secretary, who
need not be a member of the Board of Directors. The Executive Board may appoint an assistant
treasurer, an assistant secretary, and such other officers as in its judgment may be necessary. All
officers except the Secretary shall be a Director at all times while holding their respective
offices. Any two (2) offices may be held by the same person, except the offices of president and
vice president, the offices of president and the secretary, or the offices of vice president and
secretary. The office of vice president may be vacant. The Executive Board shall elect the
officers. The Directors and officers shall take office upon election.

Section 5.2 — Election of Officers. The officers of the Association shall be elected
annually by the Executive Board at the organization meeting of each new Executive Board and
shall continue in office until a successor is elected or such officer is earlier removed from office.

Section 5.3 — Removal of Officers. Upon the affirmative vote of a majority of the
Directors, any officer may be removed, with or without cause, and a successor may be elected at
any regular meeting of the Executive Board, or at any special meeting of the Executive Board
called for that purpose.

Section 5.4 — President. The president shall be the chief executive officer of the
Association. Except as otherwise provided by these Bylaws, the president shall preside at all
meetings of the Unit Owners and of the Executive Board. The president shall have all of the
general powers and duties which are incident to the office of president of a nonstock corporation
under the Nonstock Corporation Act, including but not limited to the power to appoint
committees, from time to time, as the president determines is appropriate to assist in the conduct
of the affairs of the Association. The president may fulfill the role of treasurer in the absence of
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the treasurer. The president, as attested by the secretary, may cause to be prepared and may
execute amendments to the Declaration and the Bylaws on behalf of the Association, following
authorization or approval of the particular amendment as applicable.

Section 5.5 - Vice President. The vice president shall take the place of the president and
perform the duties of president whenever the president is absent or unable to act. If neither the
president nor the vice president is able to act, the Executive Board shall appoint some other
Director to act in the place of the president on an interim basis. The vice president shall also
perform such other duties as may be assigned by the Executive Board or by the president.

Section 5.6 — Secretary. The secretary shall keep or cause to be kept the minutes of all
meetings of the Unit Owners and the Executive Board. The secretary shall have charge of such
books and papers as the Executive Board may direct and shall, in general, perform all the duties
incident to the office of secretary of a nonstock corporation organized under the Nonstock
Corporation Act. The secretary may cause to be prepared and may attest to execution by the
president of amendments to the Declaration and the Bylaws on behalf of the Association,
following authorization or approval of the particular amendment as applicable.

Section 5.7 — Treasurer. The treasurer shall have the responsibility for Association’s
funds and securities and shall be responsible for keeping or causing to be kept full and accurate
financial records and books of account showing all receipts and disbursements, and for the
preparation of all required financial data. The treasurer shall be responsible for the deposit of all
monies and other valuable effects in such depositories as may from time to time be designated by
the Executive Board, and shall, in general, perform all the duties incident to the office of
treasurer of a nonstock corporation organized under the Nonstock Corporation Act. The
treasurer may endorse on behalf of the Association for collection only, checks, notes, and other
obligations, and shall deposit the same and all monies in the name of and to the credit of the
Association in such banks as the Executive Board may designate. The treasurer may have
custody of and shall have the power to endorse for transfer on behalf of the Association stocks,
securities, or other investment instruments owned or controlled by the Association or as fiduciary
for others.

Section 5.8 — Agreements, Contracts, Deeds, Checks, etc. Except as otherwise provided
or required by these Bylaws, all agreements, contracts, deeds, leases, checks, and other
instruments of the Association shall be executed by an officer of the Association or by such other
Person or Persons as may be designated by the Executive Board.

Section 5.9 — Compensation. Officers may not receive fees or compensation from the
Association for acting as Officers of the Association. An Officer may be reimbursed for
necessary expenses actually incurred in connection with such Officer’s duties, as approved by
the Executive Board. '
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ARTICLE VI
Fines

By resolution, following Notice and Hearing, the Executive Board may levy a fine up to
$100.00 for violations of the Declaration, Bylaws, Rules or Regulations.

ARTICLE VI
Indemnification

The Association shall indemnify Directors and officers of the Association as and to the
extent provided in the certificate of incorporation of the Association.

ARTICLE VII1
Records

Section 8.1 — Records and Audits. The Association shall maintain financial records. The

financial records shall be maintained and if required by the Declaration or by the Executive
Board shall be audited. The cost of the audit shall be a Common Expense unless otherwise
provided in the Declaration.

Section 8.2 — Records to be Maintained. The Association shall retain the following

records:

@

(®)

©

(d)

Detailed records of receipts and expenditures affecting the operation and
administration of the Association and other appropriate accounting records,
including, but not limited to, records relating to reserve accounts, if any;

Minutes of all meetings of the Unit Owners and the Executive Board other than
executive sessions, a record of all actions taken by the Unit Owners or the
Executive Board without a meeting, and a record of all actions taken by a
committee in place of the Executive Board on behalf of the Association;

The minutes of all executive board meetings shall contain a record of how each
board member cast his or her vote on any final action proposed to be taken by the
executive board, unless such action was approved either by unanimous consent of
the board members or without objection by any board member.

The names of Unit Owners in a form that permits preparation of a list of the
names of all Unit Owners and the addresses at which the Association
communicates with the Unit Owners, in alphabetical order showing the number of
Votes each Unit Owner is entitled to cast;

The Association's original or restated organizational documents, if required by

law other than the Act, the Declaration and all amendments to the Declaration,
Bylaws and all amendments to the Bylaws, all Rules currently in effect, any
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schedule or standard fixtures, improvements and promulgated by the Association
under Subsection 20.2(a)(ii) of the Declaration, any maintenance standards
promulgated by the Association, and any designation of or requirement for High-
Risk Components or Conditions adopted by the Executive Board under Section
6.6 of the Declaration;

All financial statements and tax returns of the Association for the past three (3)
years;

A list of the names and addresses of the Association’s current Directors and
officers;

The Association's most recent annual report delivered to the Secretary of the
State, if any;

Financial and other records sufficiently detailed to enable the Association to
comply with Section 47-270 of the Act;

Copies of current contracts to which the Association is a party;

- Records of Executive Board or committee actions to approve or deny any requests

for design or architectural approval from Unit Owners; and

Ballots from votes by ballot without a meeting, ballots cast at meetings, proxies,
and other records related to voting by Unit Owners for one (1) year after the
election, action, or vote to which they relate.

Section 8.3 — Examination and Copying of Records.

(a)

(b)

Subject to Subsections (b) and (c) of this Section, all records retained by the
Association shall be available for examination and copying by a Unit Owner or
the Unit Owner's authorized agent:

@) During reasonable business hours or at a mutually convenient time and
location; and

(ii)  Upon five (5) days' notice in a record reasonably identifying the specific
records of the Association requested.

Records retained by the Association shall be withheld from inspection and
copying to the extent that they concern:

@) Personnel, salary, and medical records relating to specific individuals,
unless waived by the persons to whom such records relate; or
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(i)  Information the disclosure of which would violate any law other than the
Act.

Except as provided in Subsection (d), records retained by the Association shall be
withheld from inspection and copying to the extent that they concern:

) Contracts, leases, and other commercial transactions to purchase or
provide goods or services, currently being negotiated;

(i)  Existing or potential litigation or mediation, arbitration, or administrative
proceedings;

(iii)  Existing or potential matters involving federal, state, or local
administrative or other formal proceedings before a governmental tribunal
for enforcement of the Declaration, Bylaws, or Rules;

(iv) Communications with the Association's attorney which are otherwise
protected by the attorney—client privilege or the attorney work—product
doctrine;

(v)  Records of an executive session of the Executive Board; or

(vi)  Individual Unit files other than those of the requesting owner.
Records withheld from inspection under Subsection (c) above may be made
available for inspection and copying only if, and only to the extent that, the
Executive Board, in its sole discretion, determines that they should be made

available.

The Association may charge a reasonable fee for providing copies of any records
under this Section and for supervising the Unit Owner's inspection.

A right to copy records under this Section includes the right to receive copies by
photocopying or other means, including copies through an electronic transmission
if available, upon request by the Unit Owner.

The Association is not obligated to compile or synthesize information.

Information provided pursuant to this Section may not be used for commercial
purposes.

Section 8.4 — Resale Certificates and Statements of Unpaid Assessments.

(@)

The treasurer, assistant treasurer, or a Manager employed by the Association, or,
in their absence, any officer having access to the books and records of the
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Association, may prepare, certify, and execute resale certificates in accordance
with Section 47-270 of the Act and statements of unpaid assessments in
accordance with Subsection 47-258(h) of the Act.

The Association may charge a reasonable fee for preparing resale certificates and
statements of unpaid assessments. The amount of this fee and the time of
payment shall be established by resolution of the Executive Board subject to any
limitations contained in the Act. The Association may refuse to furnish resale
certificates and statements of unpaid assessments until the fee is paid. Any
unpaid fees may be assessed as a Common Expense against the Unit for which the
certificate or statement is furnished.

The Executive Board shall adopt a form resale certificate to satisfy the
requirement of Section 47-270 of the Act.

ARTICLE IX
Notices

Section 9.1 — Notices to Association or Executive Board. All notices to the Association

or the Executive Board shall be delivered as follows:

(2)

(b)
©

To the address designated by the Association, from time to time, by notice in a
record to the Unit Owners and to the Eligible Mortgagees and Eligible Insurers, if
any;

If the Association does not designate an address, to the office of the Manager; or
If there is no Manager, then either:

1) to the registered agent of the Association at the address of such registered
agent as on file with the Connecticut Secretary of the State; or

(ii)  to the statutory agent of the Association, appointed in accordance with
Section 47-244a of the Act at the address of such statutory agent as on file
with the Connecticut Secretary of the State.

Section 9.2 — Notices from Association to Unit Owners.

(2)

Unless the Act, the Declaration, or these Bylaws requires a different manner of
giving notice, any notice required to be delivered by the Association to Unit
Owners shall be delivered to any mailing or electronic mail address that a Unit
Owner designates, except that the Association may also deliver notices by:

(1) Hand delivery to each Unit Owner;
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(i)  Hand delivery, United States mail postage paid, or commercially
reasonable delivery service to the mailing address of each Unit;

(iii)  Electronic means, if the Unit Owner has given the Association an
electronic address; or

(iv)  Any other method reasonably calculated to provide notice to the Unit
Owner.

(b)  Notices of hearings to be held pursuant to Subsection 47-278(c) or Subsection
47-278(d) of the Act and Article XXII of the Declaration and notice of the
decision of the Executive Board following any such hearing shall be in writing
and sent by certified mail, return receipt requested, and by regular mail, to the
Unit Owner.

Section 9.3 — Notices to Directors. Notices to Directors shall be in writing, unless oral
notice is reasonable in the circumstances and may be communicated in person, by United States
mail or other method of delivery, or by voice mail, or other electronic means. Notice by
electronic mail is written notice.

Section 9.4 — Notices to Unit Owners of Legal Proceedings. The Executive Board shall
promptly provide notice to the Unit Owners of any legal proceeding in which the Association is a

party other than proceedings involving enforcement of Rules, recovery of unpaid assessments or
other sums due the Association, or defense of the Association’s lien on a Unit in a foreclosure
action commenced by a third party.

Section 9.5 — Effectiveness. All notices required to be given by the Association shall be
deemed to have been given when sent. Notices to the Association or the Manager are effective
only when actually received.

Section 9.6 — No Invalidity of Action. The ineffectiveness of a good faith effort to
deliver notice by an authorized means does not invalidate action taken with or without meeting.

Section 9.7 — Calculation of Time Periods. In computing the period of time of any notice
required or permitted to be given under the Bylaws or a resolution of Unit Owners or Directors,
the day on which the notice is given shall be excluded and the day on which the matter noticed is
to occur shall be included, in the absence of a contrary provision.

ARTICLE X
Amendments to Bylaws

Section 10.1 — Amendments by Executive Board. Except as otherwise provided in Section 10.2,
the Executive Board may amend the Bylaws by a vote of two—thirds (2/3) of all of the Directors
at any meeting of the Executive Board duly called for such purpose after Notice and Comment.
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Section 10.2 — Amendments by Unit Owners. Only the Unit Owners (and not the
Executive Board) shall have the power, by vote of Unit Owners of Units to which more than fifty
percent (50%) of the Votes in the Association are allocated, to adopt, amend, or repeal any
Bylaw that relates to or affects any of the following:

(@) The qualifications, powers and duties, or terms of office of Directors;
(b) The number of Directors;
(©) The manner of election of Directors;

@ The timing or content of notices of meetings of Unit Owners, opportunities for
Unit Owner comment at any meeting of the Executive Board or the Association,
methods or procedures for voting or actions by Unit Owners without meeting or
any provision of Article IV of these Bylaws; or

() The manner or required vote to adopt, amend, or repeal any Bylaw, including,
without limitation, any provision of this Section 10.2.

Section 10.3 — Execution of Amendments. Amendments to the Bylaws that have been
duly adopted shall be prepared and certified on behalf of the Association by any officer of the
Association designated for that purpose or, in the absence of designation, by the president of the
Association.

Section 10.4 — Notice to Unit Owners of Amendments to the Bylaws. Following the
adoption of an amendment to these Bylaws by the Association, the Association shall give all
Unit Owners notice of its action and include with it a copy of such amendment.

Section 10.5 — Limitation of Challenges. No action to challenge the validity of an
amendment to the Bylaws adopted by the Executive Board or the Unit Owners consistent with
the provisions of this Article may be brought more than one (1) year after the later of the date
that the amendment is effective or the date that notice of the amendment has been provided to the
Unit Owners.

Section 10.6 — Recording of Bylaws and Amendments. The original Bylaws and every
amendment to the Bylaws shall be recorded on the land records of every town in which any
portion of the Common Interest Community is located and are effective only on recording. The
Association shall request that the town clerk index the Bylaws and all amendments to the Bylaws
in the name of the Common Interest Community and in the name of the Association as both
grantors and grantees. The Bylaws are not a part of the Declaration and are not to be considered
to be title documents. Such recorded Bylaws shall not be considered a muniment of title,
additional encumbrances, or covenants affecting land.
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ARTICLE X1
Miscellaneous

Section 11.1 — Fiscal Year. The Executive Board shall establish the fiscal year of the
Association.

Section 11.2 — Waiver. No restriction, condition, obligation, or provision contained in
these Bylaws shall be deemed to have been abrogated or waived by reason of any failure to
enforce the same, irrespective of the number of violations or breaches which may occur.

Section 11.3 — Office. The principal office of the Association shall be at the Property or
at such other place as the Executive Board may from time to time designate.

Printed September 15,2017
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WOODBURY PLACE CONDOMINIUM ASSOCIATION, INC.
COLLECTION/FORECLOSURE POLICY

WHEREAS, The Connecticut Common Interest Ownmership Act (“The Act™), codified at
C.G.S. Section 47-258, provides for a Statutory Limited Lien for unpaid common expenses. The
lien is prior in right to a first mortgage and a second mortgage for only nine (9) months of
common expense assessments. The lien is not prior to real estate taxes and most other municipal
liens. In all other respects the lien is a priority lien against all other liens or monetary

encumbrances against a unit. The priority lien also includes collection costs, court costs, title
search costs and attorney’s fees.

THEREFORE, the Association hereby adopts the following Collection/Foreclosure
Policy in accordance with C.G.S. §47-258:

STANDARD COLLECTION/FORECLOSURE POLICY

L. It is the responsibility of each unit owner to pay all common charges, assessments,
fines and other charges imposed on the Unit Account when such payments are
due. There is no legal requirement that the Condominium Association send a
monthly statement or any other notice when charges are due except in situations
whiere there is a change in the amount of the monthly common charges or as
required by Statute. The Condominium Association mailings of statements,
overdue statements or final warning letters are a matter of convenience only.
There is no legal requirement to send such notices and the failure of the
Condominium Association to send such notices and/or the non-receipt of such
notices by a unit owner does not constitute a legal excuse to not pay such charges
when due. It is the responsibility of each unit owner to contact the Condominium
Association with any questions as to the amounts owed on a Unit Account.

2. All amounts received from a unit owner may, in the discretion of the Attorney, be
applied to any portion of the lien including applying it to the oldest unpaid amount
as shown on the Unit Account Statement, legal fees and/or costs regardless of any
restrictive memo. The Board of Directors authorizes its Attorney to collect
payments and endorse and deposit checks made payable to the Association. The
Attorney is also authorized to disburse the funds in his or her sole discretion
unless the Board of Directors directs otherwise. There shall be a late charge in the
amount of $25.00 per month. The late charge will be imposed on the tenth (10%)
calendar day of each month if there is any amount unpaid on the Unit Account as
of the tenth (10") day of each calendar month, provided, however, no late charge
shall be imposed for any month in which the unit owner makes a payment of not
less than the amount due for said month and said payment is received on or before
the tenth (10%) calendar day of the month.



The Association or its Agent shall refer a Unit Account to the Condominium
Association’s attorney for legal collection/foreclosure proceedings when the

amount unpaid on a Unit Account is equal to or greater than two (2) months of
monthly common charges.

The Association’s Attorney may but need not send an initial “Pre-foreclosure”
letter to the Unit Owner. If so, this Pre-foreclosure shall not commence a
foreclosure action. Instead it shall be a Pre-foreclosure letter containing a thirty
two (32) day notice. If the Unit Owner contacts the attorney and requests
verification of the amount of unpaid assessments against the Unit, the Attomey
will verify the debt, to the extent required by law, without additional charge to the
Unit Owner. Once the debt is verified, the Unit Owner is provided an opportunity
fo present a payment plan if the Unit Owner is not able to pay that account in full
at one time. The Association has no obligation to accept any payment plan. The
preference of the Condominium Association is to accept a payment plan provided
that the payment plan (1) is in writing; (2) requires payment of the current
monthly common expenses and assessments, if any, that are due; and (3) requires
not more than six (6) equal monthly payments towards the arrearage in an amount
sufficient to satisfy the Unit Account arrearage and bring the Unit Account current
within a six (6) month time period. In extreme situations the parties may agree to
amend the payment plan provided the payment plan is in writing and there is no
dispute as to the amount owed. In all cases, the payment plan includes a provision
that the unit owner will be responsible for all common charges, late charges,
assessments, attorney’s fees and costs of"collection. For each payment received

by the Attorney a fee not to exceed $25.00 shall be assessed to cover the costs of
processing the payment.

If the Unit Owner does not contact the Association or the parties cannot agree on a
payment plan acceptable to the Association the attorney will then order a title
search and commence the foreclosure proceedings with a thirty two (32) day
letter. The same debt verification protections and payment plan options contained
in the Pre-foreclosure letter shall be available to the Unit Owner.

The 32 day letter referred to in paragraph 5 above shall also be forwarded to any
first and second mortgagee with a perfected security interest on the Unit. The
Attorney, no less than 62 days prior to initiating a foreclosure action, shall
forward a 62 day letter to the same first and second mortgagees pursuant to Public
Act No. 13-156. Said 62 day letter shall be sent via first class mail and shall
include (A) the amount of unpaid common expense assessments owed to the
Association as of the date of the notice; (B) the amount of any attorney’s fees and
costs incurred by the Association in the enforcement of its lien as of the date of
the notice; (C) a statement of the Association’s intention to foreclose its lien if the
amounts set forth in subparagraphs (A) and (B) of this subdivision are not paid to
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the Association not later than sixty two days after the date on which the nofice is
provided; (D) the Association’s contact information, including, but not limited to,
(i) the name of the individual acting on behalf of the Association with respect to
the matter, and (ii) the Association’s mailing address, telephone number and
electronic mail address, if any; and (E) instructions concerning the acceptable
means of making payment on the amounts owing to the Association as set forth in
subparagraphs (A) and (B) of this subdivision. Any notice required to be given by
the Association under this Collection/Foreclosure Policy shall be effective when
sent.

Once an account is referred to an attomney for collection, the Condominium
Association requires the Unit Owner to deal directly with the attorney’s office
until the account is paid current. All payments must be sent to the Attomney’s
office. Any checks or payments received by the Condominium Association or its
Manager directly from a Unit Owner will be delivered to the Attorney’s office.
Payments are deemed sent when received by the Association’s Attorney only.

This Collection/Foreclosure Policy shall be a standard policy and the Condominium
Association hereby authorizes commencement of foreclosures against units provided that the

provisions of this Collection/Foreclosurp Policy have been substantially followed before
commencement of a foreclosure.

This Collection/Foreclosure Policy was adopted with the same formalities required to
adopt a Rule, following Notice and-Comment to the Unit _Owner‘s, on this \-;&c}\a\l/ day

of n,/ 11/le ,2016

WOODBURY PLACE CONDOMINIUM
ASSOCIATION, INC

By:
Its Président



Propenty Wanagement (enmtem, 2.)  CMCA

Woodbury Place Condominium Association

Maintenance Standards

e Unit interior temperature can never be permitted to fall below 55 degrees during the
months of November through March.

¢  Water heaters must be replaced every 7 (seven) years. A leak detection device must be
installed on your hot water heater. This has been provided by the Board. If a new device
is required, contact CM Property Management (203)264-6598.

»  Burst-proof hoses must be installed on your clothes washing machine.

¢ Fireplace flue must be cleaned every other year. A copy of the invoice by a licensed
contractor is to be sent to CM Property Management as proof of service.

e Dryer vent must be cleaned every 'other_ year. A copy of the invoice by a licensed
contractor is to be sent to CM Property Management as proof of service.

¢ No open flame, charcoal grills or other fire hazards can be left unattended or allowed to
damage any structure.

¢ No running water spigots may be left unattended or allowed to cause overflows.

o Itis the responsibility of the Unit Owners to notify the Association immediately of a leak
or other condition of escaping water within a Unit.

®  Unit Owner is liable for any harm caused by repairs and installations not performed by
licensed, insured professionals.

¢ All Unit Owners must install a smoke alarm on every level of the Unit, including all
bedrooms.

¢ Unit Owners who rent their Units must require their tenants have HO-4 Homeowners

Insurance and provide the Board with a Certificate of Insurance or a copy of the policy at
- the time of loss.

e  Unit Occupant Responsibilities
Each Unit Owner shall be responsible for ensuring that any tenant, guest, invitee or other
occupant of the Unit complies with each of the maintenance, repair and replacement
standards set forth above. For the purpose of interpreting and applying these
maintenance, repair and replacement standards, where the context requires, the term
“Unit Owner” shall also include any tenant, guest, invitee or other occupant of the Unit.

Adopted by the Board August 8, 2013

Main Office: P.O. Box 690 « Southbury, CT 06488 - Tel. (203) 264-6598 © Fax (203) 26.4;'63216
Satellite Office: 12 Downs Street » Danbury, CT 06810 ¢ Tel. (203) 791-9545 » 1-800-231-2101



